UBND TINH PONG NAI CONG HOA XA HQI CHU NGHIA VIET NAM
SO CONG THUONG Poc lap - Tw do - Hanh phuc

S6:6869  /SCT-VP Pong Nai, ngay /6 thang 77 nam 2023

VIV hudng dan viéc ky so
co quan doi voi tai liéu s6 hoa

Kinh gui:
- Trung tdm Xdc tién Thuong mai;
- Trung tdm Khuyén coéng va TVPT Cong nghiép;
- Cac phong thudc So.

S¢ Cong Thuong nhén dugc van ban sO A759/SNV-VTLT ngay
13/11/2023 cia S& Noi vu ve viéc hudng dan viéc ky so co quan doi voi tai licu
sO hoa.

Dé thuc hién viéce s6 hoa ho so, tai liéu gidy thanh ho so, tai ligu dién tir
theo ding quy dinh, S6 Cong Thuong huong dan viéc ky s6 co quan do1i voi ho
so, tai li€u sO hoa nhu sau:

1. Truong hop phat hanh van ban dién tw tir van ban gidy, van thu co quan
thuc hién s6 héa van ban giay (sce}n thanh file pdf), ky so co quan theo quy dinh
tai khoan 6 Dieu 18 Nghi dinh s6 30/2020/ND-CP; khi ti€p nhan van ban dén
bang gidy, truong hop can thiét van thu thue hién s6 hda theo quy dinh tai phu
luc | Nghi dinh s6 30/2020/ND-CP; hodc s6 hoa ho so, tai liéu gidy tai luu trir co
quan thi scan thanh file (.pdf) va thuc hién ky co quan theo huéng dan tai Muyc 2
van ban nay.

2. Vé thé thl']fg va k¥ thuat trinh bay bér} sao sang dinh dang dién tir thuc
hién theo Muc I phan II phu luc I Nghi dinh s6 30/2020/ND-CP:

- Hinh thurc sao “SAO Y.

- Tiéu chuan ctia van ban s6 héa: Pinh dang Portable Document Format
(.pdf), phién ban 1.4 trd 1én; anh mau; do phan giai tdi thiéu: 200dpi, ty 18 sd
hoa: 100%.

- Hinh thurc chit ky sb cua co quan, t6 churc trén ban sao dinh dang dién tur:
+ Vi tri: Goc trén, bén phai, trang dau cta vin ban
+ Hinh anh chir ky s6 ctia co quan, t6 chtrc: Khong hién thi.

+ Thong tin: Hinh thuc sao, tén co quan, to chirc sao vin ban, thoi gian ky
(ngdy thang nam; gio phat gidy; mai gio Viét Nam theo tiéu chuan ISO 8601)
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dugc trinh bay bang phong chit Times New Roman, chir in thuong, kiéu chir
ding, cd chir 10, mau den.

3. Riéng ddi v6i viée sb hoa ho so, két qua giai quyét thu tuc hanh chinh
thuc hién theo huéng dan tai Théng tu sb 01/2023/TT-VPCP ngay 05/4/2023
ctia Van phong Chinh phu quy dinh mot s6 ndi dung va bién phap thi hanh trong
s hoa ho so, két qua giai quyét tht tuc hanh chinh va thuc hién tha tuc hanh
chinh trén moi truong dién tur.

Trén day la quy dinh vé viéc sb hoa tai liéu nén gidy thue hién ky sd co
quan theo Nghi dinh s6 30/2020/ND-CP, S& Cong Thuong trién khai den cac
phong, don vi biét ya thue hién theo quy dinh. Trong qua trinh thuc hién peu co
kho khér~1, Vu’érng mac d¢ nghi cac phong, don vi lién hé Van phong S¢ dé duoc
hudng dan cu the./.

TL. GIAM bOC
Noi nhgn: CHANH VAN PHONG
- Nhu trén;
- Ban GP S¢ (b/c);
- Luu: VT, VP.
(hoaD//VTLT/trienkhaibc2023)
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