NQI DUNG PAO TAO

Dw an: Nang cdp co sé dir lidu quac gia vé tai san cong

= Thoigian: tengay / /2021 dénngay | /2021

= S6 budi dao tao: 06 budi

Ngay 1: Ngay... /.../2021

Thoi gian

Noi dung dao tao

08h00 — 08h30

- H0 tro don vi ding nhap mang internet
- On dinh 16p hoc, diém danh
- Dbai dién 16p hoc phat biéu, tuyén b 1y do

08h30 — 10h00

2.

Gi6i thiéu tong quan ndi dung nang cap Co sé dir liéu quéc gia
ve tai san cong
Hwéng dan cac ndi dung lién quan dén tai san cong

- Hudng dan truy cap phan mém (Déng nhép, dang xuat,...)
- Nhap so du dau ky

10h00 — 10h15

. Lam bai kiém tra giira gio

Nghi gitra gio tir 10h15 — 10h30

10h30 — 11h30

. Huéng din cac ndi dung lién quan dén tai san cong (tiép)

- Nhap tang tai san

. Thuc hanh c4c néi dung lién quan dén tai san cong

Nghi trua tir 11h30 — 13h30

13h30 — 14h45

. Hwéng din cac ndi dung lién quan dén tai san cong (Tiép)

- Céc chuc nang xtr ly tai san tai don vi (Tang/ giam nguyén gia,
thay d6i thong tin...)

- Duyét dir liéu tai san cong

- Inthé tai san (thé tai san chi tiét, the kiém ke tai san...)

- Khai théc tai san

14h45 — 15h00

. Lam bai kiém tra gitra gio

Nghi gitra gio tir 15h00 — 15h15
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8. Huwdng dan két xuat sé liéu bao céo tai san cong
15h15 - 17h00 | 9. Thuc hanh ndi dung lién quan dén tai san cong
10. Trao d6i & thao luan

Ngay 2: Ngay .../...[2021

Thoi gian Noi dung dao tao

1. Kiém tra sé liéu chuyén d6i (PKTS sang QLTSC, QLTSNN
sang QLTSC)

08h00 — 10h00 - Huéng dan xuét bao cdo déi chiéu dit lieu

- Huéng dan cach xac nhan di lieu trén phan meém

- Danh thoi gian cho cac don vi doi chicu so liéu

10n00 — 10n15 | 2- Lam bai kiém tra giira g

Nghi gitra gio tir 10h15 — 10h30

3. Hwéng din cac ndi dung lién quan dén Cong cu, dung cu

- Nhap 16 cong cy, dung cu

- Phan b cong cu, dung cu

- Stra théng tin cbng cy, dung cu

- Ghi giam cong cuy, dung cu

10h30 — 11h30 - Kiém ké cong cy, dyng cu

- Sua chira, bao dudng cbng cu, dung cu
- Cho thué cong cuy, dung cu

- Xem va in céac béo céo cong cu, dung cu

4. Thuc hanh ndi dung lién quan dén Cong cu, dung cu
5. Hwéng dan két xuat bao cao cong cu, dung cu

Nghi trua tir 11h30 — 13h30




13h30 — 14h45

6. Hwéng din cac ndi dung lién quan dén tai san xac lap SHTD
- Nhap tang tai san xac lap
- Duyét dir liéu tai san xac lap
- Lap phuong an xtt ly tai san xac lap
- Nhap ket qua xur ly tai san xac lap
- Xem va in béo céo tai san xac lap
7. Thuc hanh ndi dung lién quan dén tai san xac lap SHTD
8. Hwéng dan két xuat bao céo tai san xac l1ap SHTD

14h45 — 15h00

9. Lam bai kiém tra gitra gio-

Nghi gitra gio tor 15h00 — 15h15

15h15 —17h00

10. Hwéng dan tao tai khoan & phan quyén ngudi ding
11. Quan ly danh muc don vi

12. Quan ly danh muc nhom tai san

13. Trao d6i & Thao luan

Ngay 3: Ngay .../.../2021

Thai gian

Noi dung dao tao

08h00 — 10h00

Hwéng dan cac ndi dung phan mém Kho CSDLQGTSC
1. Hwéng dan nhom chire niang Quan ly dix liéu ddng bd
- Nhom chite nang Tai san tai co quan, 16 chire, don vi
+ Danh sach tai san
+ Danh séach bién dong
+ Kiém keé tai san
+ Khai thac tai san
- Nhém chize nang Tai san xac ldp so hiru toan dan
+ Danh sach tai san
+ Danh sach quyét dinh tich thu
+ Danh sach phuong an xur ly
+ Danh séach két qua xu ly
+ Danh sach thu chi




10h00 — 10h15

2. Lam bai kiém tra giira gio

Nghi gitra gio tor 10h15 — 10h30

10h30 — 11h30

3. Hwéng din nhom chire ning Quan Iy dir liéu dong b (tiép)
- Huiréng dan nhém chize ning Tai san két cdu hg tang
+ Tai san cong trinh nudc sach
+ Ha tang giao thong duong bo

4. Thyc hanh ngi dung lién quan dén nhom chike niing quan ly di
li¢u dong bo

Nghi trua tir 11h30 — 13h30

13h30 — 14h30

5. Heéng din nhom chirc ning Béo cdo: tra ciwu/ xem chi tiét
thong tin bao cao da dong bo thanh cong

- Hwong dédn nhdm chize ning Tong hep bao céo

+ Tra ctau danh sach bao céo tai san da dong bo thanh cong
gan nhat

+ Xem chi tiét thong tin bao céo tai san:

+ B&o c4o tong hop

+ Bé&o céo cong khai

+ Bao cao Chinh phu

+ Bao c4o tai san xac lap so hiru toan dan

+ Bao céo khéc

+ Bao cao tra cuu

14h30 — 14h45

6. Lam bai kiém tra gitra gio

Nghi gitta gio tir 14h45 — 15h00

15h00 — 15h45

7. Hwéng din ddng bd dir ligu gira phan mém Quan Iy Tai san
cdng va Kho CSDLQGTSC

8. Kiém tra so liéu chuyén do6i (Ha tang giao thong dwong bd
(HTGTDB) va Cong trinh nwéc sach (CTNS) sang CSDLQGTSC

15h45 —17h00

9. Ghi nhan y kién va giai dap thac mic cia don vi vé phan mém
Kho CSDLQGTSC
10. Tong két I6p hec




