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1. GIOI THIEU CHUNG
1.1. Muc dich

Tai liéu hudng dan quan tri hé théng phan mém Quan ly tai san cong dugc
str dung cho can bd quan tri, van hanh hé théng caa Cuc Quan Iy cdng san — Bo
Tai chinh va can bd quan tri phan mém tai cac Bo, co quan trung wong va cac dia
phuong dé dam bao van hanh hé théng phan mém hoat dong on dinh, hiéu qua.

1.2. Thuat ngir va dinh nghia

STT Tir viét tat Y nghia
1 |CSDL Co so dit lidu
2 | NSD Nguoi str dung
3 | CSDLQGTSC | Co so dit lidu quc gia vé tai san cong
4 |TSCP Tai san ¢ dinh
5 SHTD S hiru toan dan
6 CCDC Cong cy, dung cu
7 DMbV Danh muc don vi




2. CAC CHUC NANG CUA UNG DUNG
2.1 Danh muc

2.1.1 Danh muc don vi
2.1.1.1 Muc dich

DMBV luu giit thong tin vé céc don vi da duge dinh danh méa vao Phan mém,
cho phép can bo quan tri Thém mai/ Siza/ Thay doi thdng tin/ Xo6a don vi.

2.1.1.2 Thém mai don vi

Buwéc 1: Sau khi ddng nhap thanh céng vao Phan mém, chon don vi 1am viéc
la Bon vi cap trén truc tiep (Pon vi cha) cua don vi can thém mai.

Vi du: Dé them méi don vi truong hoc truc thuoc Phong Giéo duc Dao tao
quan Ha Pong, thanh phé Ha Noi, NSD chon don vi 1am viéc 1a T01110027 -
Phong Gi4o duc Pao tao quan Ha Pong. Truong hop can tao nhiéu ma don vi truc
thudc cac don vi cap trén khac nhau, NSD chon don vi lam viéc tong hop cap cao
nhat cua B/ Tinh. Vi du: TO1 — Thanh phb Ha Nai.

Buoc 2: Truy cap chirc nang Danh muc/ Pon vi

Buéc 3: Bam Thém mdi.

Thém méi @ quay lai danh sich | B L ‘

Bon vj cdp trén tryc tigp Van phong Chi tich nudc
M3 don vi: * 001 001 Goi y: Mé c6 thé dung 001, 002, 003,
MaQHNS* @ c6maQHNS Chira o6 ma QHNS
Ma DVQHNS(DMDC):
Tén don vi™
Dia chi* 58 nha, dutng phd, thén, x6m
Tinh/Thanh ph& ~ Chon tinh/thanh ph ~ v Quén/Huyén
Xa/Phuing
Bon vi dang ky

B0 o quan trung uong

Ché do quan Iy TSCD:* ~——Chen ché db QLTSCD—

Buéc 4: Khai bao cac trueong chi tiéu:
Pon vi cap trén tryc tiép: chon don vi cAp trén truc tiép cua don vi can tao
mai trong danh sach.

Ma don vi: Nhap méd don vi theo chuan 3 ky tu s6 hoac 3 ky tu két hop ca
chir va s6. Phan mém sé dua ra ggi y cac mé co thé sir dung bén tay phai man
hinh.

M& DVQHNS (DMDC): Nhap ma don vi quan hé ngan sach (néu co),
trurong hop chua co/s khong cé tich chon “Chua ¢6 ma QHNS”;



Tén don vi: Nhap day du, chinh xac tén don vi;

Dia chi: chi nhap “sd nha, duong phé, thon x6m” cua don vi,
Tinh/Thanh pha: Chon trong danh sach cé sén;

Qudn/Huyén: Chon trong danh séach ¢ san;

Xa/Phwong: Chon trong danh sach co san;

Thugc logi: Tich vao 6 ChQn “Pon vi tong hop” (4p dung cho don vi ¢d cac
don vi truc thudc, khdng truc tjép ké khai tai san) hoac “Pon vi dang ky” (&p dung
cho don vi khong ¢6 don vi cap dudi truc thudc, phai truc ticp ké khai tai san).

Thugc cap: Chon theo danh sach phan mém cung cép;
Loai hinh don vi: Chon loai hinh don vi phu hop;

Ché dg quan Iy TSCD: Chon ché do quan Iy tai san ¢6 dinh (Hao mon, Khau
hao, Ca hao mon & khau hao)

bién thogi: Nhap sé dién thoai cia don vi;

Bugc 5: Bam <Luu> dé két thic qué trinh thém méi don vi hoac bam Quay
lai danh s&ch d¢ huy thao tac va dong giao dién.

2.1.1.3 Swadon vi

’Chon don vi I’am yiéc 1 don vi can stra thﬁng tin hoac chon lam viéc tai don
Vi cap trén cao nhat dé stra thong tin cho nhi€u ma don vi khac nhau thugc quan
ly cia B4/ co quan trung wong/ dia phuong. Vi du: TO1- Thanh pho Ha Noi.

Truy cap vao churc nang Danh muc/ Pon vi. Kich vao nut Sua tai cot Thao
tac. Nhap lai cac thong tin cho don vi = Chon Luu dé luu lai nhirng thdng tin vira
nhap (Hodc chon Quay lai danh sach/ Déng dé hay cac thdng tin vira nhap) >
Phan mém sé& dua ra thong bao “Cdp nhdt dir liéu thanh céng”.

Sira thong tin don vi @ auay lai danh séch ‘ Blu ‘m

Donvi

Don vi cap trén true tiép Nhap don vi cha
Madonvi:* 002
MaQHNS* @ c6maqHNS Chua c6 m3 QHNS

Ma DVQHNS(DMDC): 1002793

Tén don vi:*

Bia chi*
Tinh/Thanh phd — Chon tinh/thanh phg — v Quéan/Huyén
X&/Phudng
Thuge logi @ aon vi téng hop Bon vi dang ki
Thude c&p:* Cap trung uong v BG co'quan trung uang A
Loai hinh don vi:* —Co quan khic v Ché dg quan Iy TSCD:* Hao mon

Dién thoai



2.1.1.4  Thay déi théng tin don vi

Chtic nang Thay ddi théng tin don vi cho phép NSD cap nhat mét s thong
tin thay d6i cua don vi va luu lai lich st bién dong thdng tin don vi qua cac thoi
ky.

NSD truy cap vao chirc ning Danh muc/ Pon vi. St dung tién ich tim kiém
ctia Phan mém hoic kich vao nat Thay déi tai cot Thao tac, sau d6 nhap cac thong
tin thay d6i cho don vi = Chon Luwu dé luu lai nhitng thdng tin vira nhap (Hoac
chon Quay lai danh sdch/ Péng dé hay cac thong tin vira nhap) = Phan mém s&
dua ra thong bao “Cdp nhdt dir ligu thanh cong”.

Thay dgi théng tin don vi @ Quay lai danh sach 8 L
Ma don vi 001

Téndonvi* Van phong Chi tich nuic:

Dia chi VN

Loai hinh don vi *

SG 0D dU dizu kien* Ngay quyét dinh* i

Quyét dinh giao vén @ Chua cé quyét dinh giao vén D& 06 quyét dinh gizo van

2.1.1.5 Xoa don vi

Chon don vi lam viéc la don vi can x6a hogc chon lam viéc tai don vi cap
trén cao nhat dé sua thong tin cho nhi€u ma don vi khac nhau thugc quan ly cua
B&/ co quan trung wong/ dia phuong. Vi du: TO1- Thanh pho Ha Noi.

Truy cap vao chic nang Danh muc/ Pon vi.

= Danh séch don v [omenms| [ it

v T01(109) Thanh phé Ha N§i Thanh phé Ha NG [ hay s HT‘

M3 Tén Tén don vj cha Dia chi Thao tic

Thénh phd Ha ==

»  TO1001(5) S Cong thuang Ha Noi NG TP Ha Noi 2]

o N Thénh phé H - ==
> T01002(154) S0 Gido duc - Dao tao Ha Nai N;“” o TP Ha nd B2lEd

Str dung tién fch tim kiém cua phan mém hoic St dung tién ich tim kiém
cuia Phan mém hoic kich vao bicu tuong hinh tam giac *  dé tim don vi muon
x6a = Nhan chon Siza > H¢ thong hién thi man hinh sua théng tin don vi >
Nhan chon nat Xéa. Phan mém dua ra canh bdo x6a - Chon Bong y - Phan mém
théng bao “Xoa dir liéu thanh céng”....

Luu y: Chi x6a dugc nhitng don vi khdng c0 tai san.



2.1.2 Danh muc phan logi don vi
2.1.2.1 Muc dich

Danh muc phén‘ Ioai‘don vi quan ly thc“)r)g tin cac loai hinh don vi da duoc
dinh danh ma vao Phan mém, dugc stir dung dé€ Xem/Swra/Thém méi loai hinh don
VI.

2.1.2.2 Thém mgi
Buoc 1: Truy cap chuc nang Danh muc/ Phan logi don vi.
Buwéc 2: Bam Thém mdi.

Buoc 3: Khai bao cac truong chi tiéu nhu sau:

Thém mdi @ Quay lai danh sich | B Luu |

Md:*

Ten*
Ché d hoach todn: Hao mn v
Loai hinh don vi cha:* ——Chon loai don Vi .

Sap xép: 0,00

4»

Ma: Nhap ma toi thiéu 1a 3 ky tur Ia chit, s0 hoac ca 2. Khong diing ky tu dic
biét va tieng viét co dau;
Tén: Nhap tén loai hinh don vi; Vi du: Pon vi luc lugng vii trang nhan dan.

Ché dg hach toan: Chon ché do hach toan theo danh sach (hao mon, khau
hao, ca hao mon & khau hao).

Loai hinh don vi cha: Chon [oai hinh don vi cha theo danh sach, truong hop
chua ¢ loai hinh don vi cha thi can tao truéc loai hinh don vi do.

Sap xép: Nhap tht tu hién thi loai hinh don vi trén danh séch.

Bugc 4: Bam <Liu> dé két thic qué trinh thém mai don vi hoac bam Quay
lai danh sach/ Pong dé huy thao tac va dong giao dién.

2.1.2.3 Swa phéan loai don vi

Truy cap vao chic nang Danh muc/ Phén logi don vi. Kich vao nat Sua tai
cot Thao tac. Sia cac thong tin thay ddi Phan loai don vi > Chon Luru dé luu lai
nhitng thdng tin vira nhap (Hoac chon Quay lai danh sach/ Pong dé huy céc thong
tin vira nhap) = Phan mém sé& dua ra thong bao “Cdp nhdt dir liéu thanh cong”.




Sira théng tin loai hinh don vi @ Quay lai danh sich ‘ an ‘m

Ma:* 0
Tén:* Co quan nha nudc
Che d0 hoach toan:

Loai hinh don vi cha:* ——Chon loai don vi—-—

Sap xEp:

2.1.2.4 Xoba phan loai don vi

Truy cap vao chircc nang Danh myuc/ Phén logi don vi. Chon nhom cha
phl hop. St dung tién ich tim kiém caa Phan mém hoic kich vao nat hinh tam
gidc * @é tim don vi mudn x6a = Nhan chon ndt Siza=> Hé thdng hién thi man
hinh sira phan loai don vi & Nhan chon nat Xéa trén man hinh sira phan loai don
vi = Phan mém s& dua ra canh b4o x6a = Chon Pong ¥ =Phan mém théng bao
“Xoa dir liéu thanh cong”.

2.1.3 Danh muc nhém tai sdan
2.1.3.1 Muc dich
Danh muc nhom tai san dung dé tao 1ap vao quan ly thdng tin cac nhom tai san
trong hé thong.
2.1.3.2  Thém mgi nhom tai san
Buoc 1: Truy cap vao chirc nang Danh myc/ Nhém tai san
Buwéc 2: Kich vao nat Thém méi dé thém thdng tin nhém tai san.
Buéc 3: Nhap cac thong tin cho nhom tai san mai.
Luu y: Cdc trwong ¢ ddu (*) la cdce trieong bat buge phdi nhdp théng tin
o Tén nhém: Nhap tén nhom tai san.
o Nhom cha: chon nhdm tai san cha trong danh sach.
o DPon vi tinh: Nhap don vi tinh cho nhom tai san
Buéc 4: BAm <Luwu> dé luu lai thong tin nhom tai san (Hoic bam Quay lai
danh sach/ Péng dé huy tat ca cac théng tin nhom tai san vira nhap) = Xuét hién
thong bao “Tao mai dir liéu thanh cong”.
2.1.3.3 Swa nhdm tai san

Truy cap vao chtrc nang Danh myc / Nhom tai san. Kich vao nut Swa tai cot
Thao tac. Nhap lai cac thdng tin cho nhém tai san=> Chon Luu dé luu lai nhitng
thong tin vira nhap (Hoic chon Quay lai danh sdch/ Péng dé huy céc thdng tin
vira hhap) = Phan mém sé& dua ra thdng béo “Cdp nhdt diz liéu thanh cong”.



2.1.3.4 Xdba nhom tai san

Truy cap vao chirc nang Danh muc 2 th’)m‘ tai san. Chon nhém tai san lon
phu hop. Str dung tién ich tim kiém caa Phan mém hoac kich vao nat hinh tam
gidc * dé tim t6i nhdm tai san mudn x6a > Nhan chon niit Siza > Hg thong
hién thi man hinh stra nhoém tai san = Nhan chon nut X6a - Phan méem sé& dua
ra canh bao x6a > Chon Pong y > Phan mém théng bao “Xoa dir liéu thanh
cong”.

2.1.4 Danh muc ly do ting, giam
2.1.4.1 Muc dich

Chtrc ning Danh muc 1y do ting, giam cho phép can bo quan tri phan mém
thuc hién Xem/Siza/Thém méi/Xda ly do tang, giam.

2.1.4.2 Thém mgi ly do tang, giam
Buwoc 1: Truy cap vao chirc nang Danh muc/ Ly do tang, giam.

Buéc 2: Kich vao nt Thém moi dé thém thong tin mot tai san.

Thém mdi @ quay lai danh séch | B Lwu |

Ma=

Tén*

Mhom tai san: Tétcd

Loai ly do: Ting todn b v
Loai hinh don vi: Tét ca don vi

Trubng sap xép: 0,00 =

Buoc 3: Khai bao cac truong chi tiéu nhu sau:

Ma: Nhap ma toi thiéu 1a 3 ky tur Ia chit, s0 hoac ca 2. Khong diing ky tu dic
biét va tieng viét co dau;

Tén: Nhap tén ly do bién dong;

Nhom tai san: Chon nhom tai san theo danh sach;

Logi ly do: Chon loai ly do theo danh sach;

Loai hinh don vi: Chon loai hinh don vi theo danh sach;
Trirong sap xép: Nhap thi tu hién thi ly do trén danh sach.

Buéc 4: Bam <Luwu> dé luu lai thong tin ly do tang, giam (Hoic bam Quay
lai danh sach/ Pong dé huy tat ca cac thong tin) > Xuat hién thong bao “Tgo magi
de lieu thanh céng”.
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2.1.4.3 Swaly do tang, giam
Truy cap vao chirc nang Danh muc/ Ly do ang, giam. Kich vao nit Swa tai
cot Thao tac. Nhap lai cac thong tin cho ly do tang, giam - Chonq Luu @€ luu lai
nhitng thong tin vira nhap (Hodc chon Quay lai danh sach/ Ddéng de huy cac thong
tin ly do tang, giam) > Phan mém sé dua ra thong bao “Cgp nhdt di liéu thanh
cong”.

Stra théng tin 1y do tang, gidm & Quay lai danh séch m

Ma:* 003

Ten* Tiép nhan
Nhom tai san: Tatca

Loai Iy do: Tang toan by
Loai hinh don vi: Tat ca don vi

o - a
Truding sap x&p: 0,00 =

2.1.4.4 Xoaly do tang, giam

Truy cap vao chic nang Danh muc/ Ly do tang, giam. St dung tién ich tim
kiém cua Phan mém hoic kich chudt vao nut Siza=> Hé thong hién thi man hinh
stra thong tin 1y do tang, giam = Nhan chon nit X6a > Phan mém sé& dua ra canh
bao x6a > Chon Héng Y > Phan mém thdng bao “Xoa dir liéu thanh céng”.

2.1.5  Danh muc nguén géc tai sdn
2.1.5.1 Muyc dich

Chtrc ning Danh muc nguon gbc tai san cho phép can bg quan tri phan mém
thie hién Xem/Sia/Thém méi/Xd6a ngudn géc tai san

2.1.5.2  Thém mdéi ngudn gac tai san
Buwéc 1: Truy cap vao chirc nang Danh muc/Ngudn goc tai san

Buwéc 2: Kich vao nt Thém méi dé thém thdng tin mot tai san.

Thém mdi @ quay lai danh sich ‘ 8 Luu |

M3 nguan gdc tai san*
Tén ngudn gdc tai sén:~

Thudc loai: Chon ngudn gic ti sdn v

Buoc 3: Khai bao cac truong chi tiéu nhu sau:

Ma& nguon géc tai san: Nhap ma tdi thiéu 1a 3 ky tu 1a chix, s6 hoic ca 2.
Khéng dung ky tu dac biét va tieng viét co dau;

Tén nguan ngoc tai san: Nhap ngudn gbc tai san;

Thugc logi: Chon thudc loai theo danh sach;
11




Buée 4: Bam nlt <Luu> dé luu lai thong tin nguon goc tai san (Hodc bam
Quay lai danh sach/ Pong dé huy tat ca cac thdng tin) > Xuat hién théng bao
“Tao mai dir liéu thanh cong”.

2.1.5.3  Sia nguon goc tai san
Truy cap vao chirc ndng Danh muc/ Nguén gac tai san. Kich vao nit Siza tai

cot Thao tac. Nhap lai cac thong tin thay d6i=> Chon Luu | — | @ Tuu lai nhitng
théng tin vira nhap (Hoac chon Quay lai danh sach/ Pong dé huy) - Phan mém
s& dua ra thong bao “Cdp nhdt diz liéu thanh cong”.

Stra thong tin ngudn goc tai san @ Quay lai danh sch ‘ @ Ll ‘ m

Ma ngudn gdc tai san:* 001

Tén ngudn gac tai san:* Tai sén tich thu

Thudc loai: Chon ngudn gac tai san v

2.1.5.4 X6a nguén géc tai sdan

Truy cap vao chiic nang Danh myuc/ Nguon gac tai san. Nhan nit Siza> Hé
théng hién thi man hinh stra danh muc ngudn géc tai san> Nhan chon ndt Xéa
trén man hinh stra danh muc ngudn géc tai san > Phan mém sé& dua ra canh béo
x6a = Chon Pang y > Phan mém thong béo “Xda di liéu thanh céng”.

2.1.6 Danh muc hién treng s dung
2.1.6.1 Muc dich

Chtrc ning Danh muc hién trang sir dung cho phép can b quan tri phan mém
thuc hién Xem/Siza/Thém mai/Xda hién trang sir dung.

2.1.6.2 Thém mdi hién trang su dung
Buéc 1: Truy cap vao chic nang Danh muc/ Hién trgng s dung

Buwéc 2: Kich vao nat Thém méi dé thém hién trang st dung tai san.

Th&m mdi @ quay lai danh séch ‘ 8 L |
Tén hién trang:*

Whém téi san: Tétca v
Kiéu dit ligu: TextBox v
Nhém hién trang: Chung v

Hién thi: Knhdng hién th v

Thir ty sép xép:

Buoc 3: Khai bao cac truong chi tiéu nhu sau:
12



Tén hién trang: Nhap tén hién trang;

Nhom tai san: Chon nhom tai san trong danh sach;

Kiéu da liéu: Chon kiéu dir liéu trong danh sach:

Nhom hién trang: Chon nhom hién trang trong danh sach;

Hién thi: Chon hién thi hoic khdng hién thi;

Thar twr sap xép: Nhap tha tu hién thi hién trang st dung trén danh sach.

Buéc 4: Bam <Luwu> dé luu lai théng tin hién trang st dung (Hodc bam Quay
lai danh sach/ Pong @€ huay tat ca cac thong tin) = Xuat hién thong bao “Tgo mai
dir liéu thanh cong”.

2.1.6.3 Swa hién trang su dung

Truy cap vao churc nang Danh muc/ Hién trang su dung. Kich vao nat Suza
tai cot Thao tac. Nhap lai cac théng tin cho hién trang st dung = Chon Luu dé
Itru lai nhitng thdng tin vira nhap (Hoac chon Quay lai danh sdach/ Pong dé hay)
- Phan mém sé& dua ra thong bao “Cdp nhdt dé liéu thanh cong”.

Stra théng tin hién trang sir dung @ uay lai danh séch ‘ BLuu ‘m

Ten hién trang:* Try sé 1am vige

Nhém tai sén: Dat

Kigu dit liu: Numberic
Loai tai san ap dung: Téi sén cong
Hién thi: Hién thi

Thir tw sap xép:

2.1.6.4 Xoa hién trang si dung

Truy cap vao chuc nang Dar)h muc/ Hién trang st dung—=>Nhan chon n}]t
Swra tai cot Thao téc\% Hé thong hién thi man hinh stra hién trang su dung 9 Nhﬁn
chon nat X6a - Phan mém s€ dua ra canh bao x6a - Chon Pong y - Phan mém
théng bao “Xoa dir liéu thanh cong”.
2.1.7 Danh muc muc dich sir dung
2.1.7.1 Muc dich

Danh muc muc dich sir dung cho phép can bo quan tri phan mem thyc hign
Xem/Sura/Thém mdai/Xo6a muc dich str dung tai san la dat.

2.1.7.2 Thém maoi muc dich s dung
Buéc 1: Truy cap vao chuc nang Danh muc/ Muc dich sur dung

Buwéc 2: Kich vao nat Thém méi dé thém muc dich st dung tai san.
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Thém mdi @ quay lai danh sich | B Lwu |

Ma:*
Tén:*

Nhom tai san: Télcd v

Buwéc 3: Khai bao cac truong chi tiéu nhu sau:

Ma: Nhap ma muc dich sir dung toi thicu Ia 3 ky tu chir, s6 hoac ca 2. Khdng
duoc nhap ky tu dac biét, tieng viét co dau;

Tén: Nhap tén muc dich st dung dat;
Nhom tai san: Chon nhom tai san trong danh sach;

Bugc 4: BAm <Luu> d€ luu lai thong tin muc dich st dung (Hogc bam Quay
lai danh sach/ Pong @€ huay tat ca cac thong tin) = Xuat hién thong bao “Tao mai
dar liéu thanh cong”.

2.1.7.3  Swra muc dich sir dung

Truy cap vao chtrc nang Danh muc/ Muc dich sir dung. Kich vao nut Sia tai
cot Thao tac. Nhap lai cac thong tin cho muc dich sir dung=> Chon Lueu dé luu lai
nhitng théng tin vira nhap (Hodc chon Quay lai danh sdch/ Péng dé hiy) = Phan
mém s& dua ra thong bao “Cdp nhdt diz liéu thanh cong”.

Stra thng tin muc dich st dung @ Quay lai danh sach ‘ B Luu ‘ m

Ma:* 001

Tén:* Diing chung

Nhém tai sén: it v

2.1.7.4 Xoa muc dich su dung

~ Truy céap vao chire nang Danh muc/ Muc dich si dung. Nhfi,n nut Swra 2> Hé
thong hién thi man hinh stra théng tin muc dich st qung ?Nhén chon nut Xdéa
trén man hinh sta thong tin muc dich str dung - Phan mém s& dua ra canh bao
x0a > Chon Dong y = Phan mém thong bao “Xoa dir liéu thanh cong”.
2.1.8  Danh muc quéc gia
2.1.8.1 Muc dich
Chire néng Danh muc qudc gia cho phép can b quan tri phan mem thuc hién
Xem/Swa/Thém méi/Xoa quoc gia.
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2.1.8.2 Thém mdi quéc gia
Buéc 1: Truy cap vao chac nang Danh muc/ Qudc gia

Buwéc 2: Kich vao nat Thém méi dé thém qudc gia.

Thém mdi @ quay lai danh séch | 8 L |

Ma guiic gia:*
Tén qudc gia:*

Ma ta:

Buoc 3: Khai bao cac truong chi tiéu nhu sau:
Ma quéc gia: Nhap ma qudc gia theo quy chuan.
Tén quéc gia: Nhap tén qudc gia.

M@ ta: M6 ta so lugc vé quéc gia.

Bugc 4: Bam <Luu> dé luu lai thdng tin quoc gia (Hoac bam Quay lgi danh
sach/ Dong dé€ huy tat ca cac thong tin) = Xuat hién thong bao “Tao mai diz lieu
thanh céng”.

2.1.8.3 Swa quéc gia

Truy cap vao chae nang Danh muc/ Qudc gia. Kich vao nut Sua tai cot Thao
tac. Nhap lai cac thong tin cho quoc gia=> Chon Luu d€ luu lai nhitng thong tin
vtra nhap (Hoac chon Quay lai danh sdach/ Pong dé hiy) - Phan mém s€ dua ra
thdng bao “Cdp nhat diz liéu thanh cong”.

2.1.8.4 Xoba qudc gia

~ Truy cap vao chirc ning Danh myuc/ Quoc gia. I\]hén chon nit Sira> Hg
thong hién thi man hinh sta thdng tin quoc gia = Nhan chon ndt X6a - Phan
mém s€ dua ra canh bao xéa - Chon Pong y - Phan mém thong bao “Xoa dir
liéu thanh cong”.
2.1.9 Danh muc dia ban
2.1.9.1. Muc dich
Chtic nang Danh muc dia ban cho phép can bo quan tri phan mém thuc hién

Xem/Siza/Thém/Xo6a méi dia ban 1a céc tinh/ thanh phd, quan/ huyén, xa/ phuong
cua ca nudc.

2.1.9.2. Thém mdi dia ban

Buwéc 1: Truy cap vao chirc nang Danh muc/ Pia ban
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Buéc 2: Kich vao ndt Thém mai.

Thém mdi & quay lai danh sich | B Luu ‘

Ma *
Tén*
MG &
DiaBan Cha Nh&p dia ban cha... v
Trang thai Khéng knhd dung
Loai dia ban Tétca

Quic gia Dim-ba-bu-8

Buoc 3: Khai bao cac truong chi tiéu nhu sau:
Ma&: Nhap ma dia ban theo chuan:

Tén: Nhap tén dia ban;

M6 ta: M6 ta so lugc vé dia ban;

Pia ban cha: Chon trong danh sach, néu chua c6 thi can tao dia ban cha
truoc;

Trang thai: Chon theo danh sach: Kha dung hoac khdng kha dung;
Logi dia ban: Chon theo danh séch: tinh, huyén, x&;
Qudc gia: Chon qudc gia.

Bu6c 4: BAM <Luu> d¢ luu lai thong tin dia ban (Hoac bam Quay lgi danh
sach/ Pong dé€ huy tat ca cac thong tin) = Xuat hién thong bao “Tgo mai diz ligu
thanh cong”.

2.1.9.3. Swra dia ban

Truy cap vao chuc nang Danh muc/ Dia ban. Kich vao nat Sua tai ¢t Thao
tac. Nhap lai cac thong tin cho dia ban=> Chon Luu dé luu lai nhitng thdng tin vira
nhap (Hoac chon Quay lai danh sach/ Pong dé hity) > Phan mém sé& dua ra thong
béao “Cdp nhdt dir ligu thanh cong”.
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Sira thong tin dia ban @ quay lai danh sach ‘ B Luu ‘ m

Ma * 66

Tén* Tinh Dak Lak

Mo ta
Dia Ban Cha Nhép dia ban cha... v
Trang théi Kha dung v
Loai dja ban Tinh v
Quéc gia Viét Nam v

2.1.9.4. Xoa dia ban

~ Truy cp vao chire nang Danh muc/ Dja ban. Nhén vao nit Sira >Hg théng
hién thi man hinh stra thong tin dia banel‘\lhén‘chon nut Xéa - Phan mém s€ dua
ra canh bao x6a - Chon Pong y = Phan mém thong bao “Xoa dir ligu thanh
cong”.
2.1.10 Danh muc bé phdn si dung
2.1.10.1 Muc dich

Bo phan st dung la cac phong ban, bo phan, chac danh, can b quan ly, s
dung tai san tai don vi.

Chtrc ning Danh muc bo phan sir dung cho phép can b quan tri phan mém
thuc hién Xem/Siza/Thém mai/Xda phong ban, bd phan stir dung tai san.

2.1.10.2 Thém méi b phdan su dung
Buwoc 1: Truy cap vao chirc nang Danh muc/ Bé phdn si dung

Buoc 2: Kich vao nat Thém moi.

Th&m mdi G Quay lai danh séch

Don vi Trung tim Dik liéu quic gia v8 tai sdn cdng (DPAC)

Tén b phan:*
Dia chi:

Dién thoai

Fax:

BG phan cha: - Chon phang ban, b phén - v

Buoc 3: Khai bao cac truong chi tiéu nhu sau:
Pon vi: Phan mém hién thi mac dinh tén don vi;

Tén bg phan: Nhap tén bo phan, phong ban ctaa don vi;
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bia chi: Nhap dia chi chi tiét caa don vi;
Pién thogi: Nhap sé dién thoai cua bo phan, phong ban;
Fax: Nhap sé fax cua bo phan phong ban;

Bé phan cha: Chon theo danh sach. Trudng hop chua co bo phan cha can
phai tao trudc;

Buéc 4: B4m <Luu> d€ luu lai thdng tin b phan sir dung (Hoac bam Quay
lai danh sach/ Pong dé huy tat ca cac thong tin) > Xuat hién thong bao “Tgo mai
dir liéu thanh céng”.

2.1.10.3 Swa bo phdn su dung

Truy cap vao chic nang Danh muc/ B phdn si dung. Kich vao nat Sua tai
cot Thao tac. Nhap lai cac théng tin cho bo phan s dung=> Chon Luu dé luu lai
nhitng théng tin vira nhap (Hodc chon Quay lai danh sdch/ Béng dé hay) = Phan
mém s& dua ra thong bao “Cdp nhdt diF liéu thanh cong”.

Sira thong tin bo phén str dung @ Qusy lai danh sich ‘ Bl |m

Don vi:
Tén bd phan:* phang mdt e
Dia chi: Thon 3, X Vil Xa

Dién thoai

Thude/ tryc thudc:

2.1.10.4 Xoa bé phdn si dung

Truy cap vao chtrc ning Danh muc/ Bé phdn si dung. Nhan chon nit Siza >
Hé théng hién thi man hinh sira bo phan st dung = Nhan chon nit X6a > Phan
mém s& dua ra canh bdo xda > Chon Déng ¥ = Phan mém théng béo “Xda di
liéu thanh cong”.

2.1.11 Danh muc nhom CCDC
2.1.11.1 Muc dich
Danh muc nhém CCDC sir dung dé phan loai & gép nhém CCDC tai don vi.

Chtic ning Danh muc nhém CCDC cho phép cén bo quan tri phan mém thyc
hién Xem/Siza/Thém mai/Xba cac nhom CCDC.

2.1.11.2 Thém mdi nhom CCDC
Buéc 1: Truy cap vao chuc nang Danh muc/ Nhom CCDC
Budéc 2: Kich vao nit Thém méi dé them nhém CCDC.

Buoc 3: Khai bao cac treong chi tiéu nhu sau:
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Th&m mdi @ quay lai danh séch | B Luu |

Thong tin Nhém cdng cu, dung cu
Tén nhém CCOC*

Thai han phéan ba (thang)* Bon vi tinh

Luu ¥: Cdc triwong €6 ddu (*) la cdc trrong bat buge phdi nhdp thong tin

o Tén nhom: Nhap t@n nhém CCDC. Vi du: Cbng cu béov ho lao dong,...
o Thoi gian phan bo (thang). Nhéap vao thoi gian phan b6 cho CCDC.
o DPon vi tinh: Nhap don vi tinh cho nhom CCDC (VD: cai, chiéc, bd...).

Buge 3: BAm <Luu> dé luu lai thong tin nhém CCDC (Hodc bam Quay lgi
danh sach/ Pong dé huy tat ca cac thong tin nhom CCDC vura nhap) - Xuat hién
thong bao “Tgo mai diz ligu thanh cong”.

‘ Thém nhdm con

Luu v: Pé tao nhom CCDC con, NSD c¢6 thé nhdn vao nit | tai

danh sach Nhom cong cu, dung cu.
2.1.11.3 Swra nhom CCDC

Truy cap vao chirc nang Danh myuc/ Nhom cong cu dung cu. Kich vao nat
Sira tai cot Thao tac. Nhap lai cac thdng tin cho nhdm CCDC-> Chon Luu dé luu
lai nhitng théng tin vira nhap (Hoic chon Quay lai danh sdch/ Péng dé huy céc
thong tin nhdm CCDC) = Phan mém sé& dua ra théng bao “Cdp nhdt di ligu thanh
cbng”.

Stra thong tin Nhom cong cu, dung cu @ Quay lai danh sach ‘ 8 Lwu ‘ m

Thong tin Nhém cong cy, dung cy
Tén nhém CCDC* Nhém ghé

Thoi han phan bd 6 Bon vitinh cai
(thang)*

2.1.11.4 Xo6a nhom CCDC
» Nhom cong cu khéng phai 1a nhém cha

Truy cap vao chitc nang Danh myuc/ Nhom cong cu dung cu. Chon nhom
cha phu hop. St dung tién ich tim kiém cua Phan mém hoac kich vao nat hinh
tam giac *  de tim t6i nhém CCDC mudn x6a > Sir dyng tién ich tim kiém cua
Phan mém hoac kich chuot vao nat Szza > Hé thong hién thi man hinh sira nhém
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CCDC - Nhan chon niit X6a trén > Phan mém s& dua ra canh bao x6a > Chon
Dong y > Phan mém thoéng bao “Xoa dir liéu thanh cong”.

» Nhom CCDC la nhém cha

Néu nhém CCDC can xda da ¢6 nhom CCDC con thi NSD phai x6a toan
b6 cac nhdm CCDC con bén dudi roi mai xéa nhém CCDC do.

2.1.12  Danh muc nha cung cdp (déi tac)
2.1.12.1 Muc dich

_ Chtrc ndng Danh myc nha cung cap (dbi tac) cho phép ngudi quan tri Phan
mém cua don vi thuc hién Thém mgi/ Siza/ Xda cac nha cung cap (doi tac) caa
don vi.

2.1.12.2 Thém mdéi nha cung cdp (doi tac)
Buwéc 1: Truy cap vao chic nang Danh muc/ Nha cung cdp (Pdi tac)

Buoc 2: Kich vao ndt Thém méi.

Thém méi nha cung cap @ Quay lai danh sich ‘ B Luu ‘

Ma:*
Tén:*

Dai dién:
Dia chi:
Dién thoai:

M3 t&:

Buoc 3: Khai bao cac truong chi tiéu nhu sau:

Ma&: Nhap ma nha cung cap (ddi tac) ti thiéu 1a 3 ky tu chit, s6 hoic ca 2.
Khéng dugc nhap ky tu dac biét, tieng viét co dau.

Tén: Nhap tén bo phan, phong ban;

Pai dién: Nhap tén dai dién cua nha cung cap (ddi tac)
bia chi: Nhap dia chi chi tiét cua don vi;

Pién thogi: Nhap sé dién thoai ciia nha cung cap (dbi tac)
M@ ta: Nhap md ta chung caa nha cung cap (ddi tac)

Buéc 4: Bam <Luu> dé luu lai thong tin nha cung cap (d6i tac), (Hoac bam
Quay lai danh sach/ Dong dé huy tat ca cac thong tin) - Xuat hién thong bao
“Tao mai dir liéu thanh cong”.
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2.1.12.3 Sira nha cung cdp (ddi tac)

Truy cap vao chic ning Danh myuc/ Nha cung cdp (Péi tac). Kich vao nat
Sira tai cot Thao tac. Nhap lai cac théng tin cho nha cung cap (di tac) >Chon
Luu & luu lai nhitng théng tin vira nhap (Hoac chon Quay lgi danh séch/ Pong
dé hiy) = Phan mém s& dua ra thong bao “Cdp nhdt dir ligu thanh cong”.

Stra théng tin nha cung cap @ Quay lai danh sach ‘ BLluw ‘ m

Ma:* 079

Tén:* nha cd 5 tang
Dai dién:

Dia chi:

Dién thoai:

M té:

2.1.12.4 Xba nha cung cdp (ddi tac)

Truy cap vao chie nang Danh muc/ Nha cung cap (Poi tac). Nhan chon nt
Swa 2> Hé‘thén‘g hién thi man hinh stra nha cung cap (qéi tac) > l‘\lhén‘chon nut
X6a = Phan mém s€ dua ra canh bao xéa - Chon Dong y - Phan mém thong
b&o “Xoa dir liéu thanh cong .
2.1.13  Danh muc logi tai san xac ldp quyén SHTD
2.1.13.1 Muc dich

Chirc ndng Danh muc Loai tai san xac 1ap quyén SHTD cho phép can bo
quan tri phan meém thuc hién Xem/Swa/Thém mdoi/Xda cac loai tai san xac lap
quyén SHTD.

2.1.13.2 Thém méi Logi tai san xac ldp quyén SHTD

Buéc 1: Truy cap vao chic nang Danh muc/ Logi tai san xac ldp quyén
SHTD

Buoc 2: Kich vao nat Thém moi.

Buéc 3: Khai bao cac truong chi tiéu nhu sau:
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Thém mdi @ quay lai danh sach B L m

Ma nhom tai san*
Tén nhom tai san*
Loai tai san* Tatca v
Ché do hao mon Théng tw 45/2018/TT-BTC ngay 07/05/2018 v
Nhdm tai sén cha* Tén hodc ma v

Mo té

Thai han st dung (hao mon)
Ty & hao mdn

Pon v tinh

Ma nhom tai san: Nhap méa nhom tai san;

Tén nhém tai san: Nhap tén nhém tai san;

Logi tai san: Nhap hoac chon loai tai san;

Ché dg hao mon: Chon ché d¢6 hao mon trong danh sach.

Nhom tai san cha: Chon nhom tai san cha theo danh sach.

M® ta: Nhap mé ta vé loai tai san xac 1ap quyén s¢ hitu toan dan (néu can).

Thoi han s dung (hao mon): Nhap thoi gian st dung cuaa loai tai san, don vi
tinh: nam.

Ty I¢ hao mon: Nhap ty I¢ hao mon cho tai san, don vi tinh la: %.

Don vi tinh: Nhap don vi tinh cua loai tai san xac lap SHTD.

Bugc 3: BAm <Luu> dé luu lai thdng tin loai tai san xé4c 1ap quyen SHTD
(Hoac bam Quay lai danh sach/ Dong dé huy tat ca cac thong tin) > Xuat hién
thong b&o “Tao mai dir ligu thanh cong”.

2.1.13.3 Sua logi tai san xac Idp quyén SHTD

Truy cap vao chirc nang Danh myuc/ Logi tai san x&c ldp quyén SHTD. Kich
vao nut Sira tai cot Tha9 tac. Nhap lai cac thdng tin cho loai tai san xac lap quyén
SHTD - Chon me dé luu lai r]hﬁ’ng thong tin vira nhap (Hoac chon Quay lai
danh sach/ Dong dé huy) - Phan mém sé dua ra thong bao “Cdp nhat diz liéu
thanh cong”.
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Stra thong tin nhém tai sdn @ auay lai danh sach ‘ B Luu ‘ m m

Ma nhom tai san* 13

Tén nhém tai san* Nha

Loai tai san* Tai san duoc xdc 1ap quyén SHTD (Nha) v
Ché do hao mon Théng tu 45/2018/TT-BTC ngay 07/05/2018 v
Nhom tai san cha* Tén hodc ma v

M6 ta

Thai han str dung (hao mon)
Ty & hao mdn

Daon vi tinh

2.1.13.4 Xoa logi tai san xac ldp quyén SHTD

Truy cap vao chirc nang Danh muc/Logi tai san xac lap quyén SHTD. Su
duqng tién ich tim kiém cua Phan mém hoac kich chudt vao nat ,Sljt’a9 Hé thong
hién thi man hinh stra loai tai dugc xac 1ap quyen SHTD - Nhan chon nut Xéa
- Phan mém s€ dua ra canh bao x6a - Chon Dong y - Phan mém théng béo
“Xoa dir liéu thanh cong”.

2.1.14  Danh muc dw an
2.1.14.1 Muc dich

Chitc ning Danh muc Dy &n cho phép can bo quan tri phan mém thuc hién
Xem/Sura/Thém méi/Xda danh muc du an. Chirc nang nay chi hién thi doi vai cac
don vi thuoc loai hinh Ban quan ly du an.

2.1.14.2 Thém mdi dir an
Buéc 1: Chon don vi 1a don vi du an (Vi du: T18054021002).
Buoéc 2: Truy cap vao chirc nang Danh muc/ Dy an.
Buéc 3: Kich vao nat Thém mai.

Buréc 4: Khai bao cac treong chi tiéu nhu sau:
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Thém mdi @ quay lai danh séch | B L ‘ & Déng

Md du dn:* Ten du dn:*

8 quyét dinh: Téng kinh phi: d
Nguan NSNN: ¢ Ngudn ODA: d
Mgudn vién trg d Nguin khdc: d

Ngay bat dau: Bl Ngay két thic:

A

Chi du tu: Dia digm:

M ta:

Ma du &n: Nhap ma du an;

Tén du @n: Nhap tén du an;

Sé quyét dinh: Nhap sb quyét dinh thanh Iap dy &n;

Tong kinh phi: Nhap tong kinh phi duoc cap caa du &n, don vi tinh: dong;

Nguon NSSNN: Nhap nguon ngén sach nha nu6c duoc cap cua dy an, don vi
tinh: dong;

Nguon ODA: Nhap ngudn ODA duoc cap cua dy &n, don vi tinh: dong;
Nguén vién tro: Nhap ngudn vién tro duoc cap caa du an, don vi tinh: dong;
Nguon khac: Nhap ngudn khac duoc cap cua du an, don vi tinh: déng;

Ngay bdr dau — ngay két thic: Nhap ngay bat dau va ngay két thic dy an
theo dinh dang dd/mm/yyyy;

Chai dau tw: Nhap tén chu dau tu dy &n:
Pia diém: Nhap dia diém thuc hién dy &n;
M@ ta: Nhap mo ta vé dy an (néu can).

Bu6c 5: Bam <Luu> dé luu lai thong tin du 4n (Hoac bam Quay lai danh
sach/ Pong dé€ huy tat ca cac thong tin) = Xuat hién thong bao “Tgo mai di ligu
thanh cong”.

2.1.14.3 Sira Dy an

Truy cap vao chirc nang Danh muc/ Dy an. Kich vao nat Sia tai cot Thao
tac. Nhap lai cac théng tin cho du an-> Chon Lueu dé Iuu lai nhitng thdng tin vira
nhap (Hoac chon Quay lai danh sach/ Pong dé hity) > Phan mém sé& dua ra thong
bao “Cdp nhdt dir licu thanh cong”.
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Stra thong tin du an @ Quay lai danh séch | p Il ®9ong

M3 du &n* 0098 Tén dy an:* Dy én nang cap tai san cong
S8 quyét dinh: Téng kinh phi: d

Nguon NSNN: d Nguén ODA: d

Ngudn vién tro: d Ngudn khac: d

Ngay bat dau: B Ngay két thiic: 5
Chu d4u tu: Dia diém:

Mo ta:

2.1.14.4 Xba Dy én

Truy cap vao chirc nang Danh muc/ Dy &n. St dyng tién ich tim kiém cua
Phan mém hodac kich chudt vao nit Siza > Hé thong hién thi man hinh sira théng
tin du &n > Nhan chon nat X6a = Phan mém sé& dua ra canh bao x6a = Chon
Pong ¥ > Phan mém thdng bdo “Xda dir liéu thanh coéng .

2.1.15 Danh muc logi tai san khau hao
2.1.15.1 Muc dich
Chtrc nang Danh muc loai tai san khau hao cho phép can b quan tri Phan

mém cua don vi cap nhat quy dinh vé thoi gian khiu hao & ty 1é khau hao cuia cac
nhom tai san.

2.1.15.2 Cdp nhdt logi tai san khdu hao

Truy cap vao chic nang Danh muc/ Logi tai sdn khdu hao. St dung tién ich
tim kiém cua Phan mém hoic kich vao biéu twong hinh tam giac " dé tim dén
loai tai san can cap nhat ty 1€ khau hao.

= Danh sach loai tai san khau hao

Mi loai tai san Tén loai tai san Nhém tai san Ty I& hao man Ty & khau hao
1 1) Dt it 0 sﬁ
> 2 13 (6) Nha Tai san duoc xdc lap quyén SHTD (Nha) Sﬁ,
> 3 14 (22) Oto Tai san dugc xéc Iap quyen SHTD (0 ) . Sﬁ;
e 4 205 Nh Nha &
Tén loai tai sén Nhém téi san Ty I& hao mdn Ty I& khau hao
3 15 201 Biét thu, cong trinh déc biét Nha 1.25 Mg E
» 16 202 Nha cap| Nha 125 g E.
> 17 203 Nha cap i Nha 2 z E

25



Kich vao nlit Sira tai cot Thao tac. Nhap lai cAc thdng tin thay doi ché do khau
hao gom ty I¢ khau hao (%), thoi han st dung (thang).

Stra @ Quay lai danh sach

Tén loai tai san * Nha cap |

Téen don vi * Dai Truyen hinh Viét Nam
Ty |& khau hao (%): 2

Thoi han st dung :* 600 thang

Chon Luru dé luu lai nhitng thong tin vira nhap (Hodc chon Quay lai danh sach/
Dong dé huy) = Phan mém sé dua ra thong bao “Cdgp nhdt dir ligu thanh cong”.

2.1.16  Danh muc logi tai san don vi
2.1.16.1 Muc dich

_ Chuc ndng Danh muc loai tai san don vi cho phép ngudi quan tri Phan
mém cua don vi thuc hién Thém mai/ Stra/ X06a cac nhom tai san con thuoc
nhém TSCD vo6 hinh va TSCD dac thu.

2.1.16.2 Thém mdi loai tai san don vi
Buoc 1: Truy cap vao chirc nang Danh muc/ Loagi tai san don vi
Buwoc 2: Kich vao nat Thém mai.
Buoc 3: Khai bao cac truong chi tiéu:
Thém méi @ auay ll cerh sécn ®dong

M loai tai san don vi*

Tén loai tai san don vi*

Thai han sir dung (Hao man) nam Ty 1é hao mon (%)
Thai han str dung (kh&u hao) thang Ty 1& khau hao (%)
Mo ta

Loai tai san cha* Tén hodc ma

Don v tinh

Don vidp dung Nhap don vi ép dung

Ma logi tai san don vi: Nhap ma loai tai san.
Tén loqi tai san don vi: Nhap tén loai tai san.
Thoi han si dung (Hao mon): Nhap sé nam sir dung theo quy dinh tinh hao
mon cua loai tai san;
Ty 1¢ hao mon: Nhap s6 ty 16 hao mon, don vi tinh: phan trim (%)
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Thoi han sit dung (Khdu hao): Nhap sb thang theo quy dinh tinh khdu hao
cua loai tai san;

Ty 1¢ khdu hao: Nhap ty 18 khdu hao, don vi tinh: phan trim (%)

M® ta: Nhap mé ta chi tiét cho loai tai san.

Logi tai san cha: chon loai tai san cha trong danh sach.

Don vi tinh: Nhap don vi tinh cho loai tai san

Don vi ap dung: Chon don vi ap dung cho loai tai san. Truong hop ap dung
cho tat ca cac don vi truc thuoc B, co quan trung wong/ Bia phuong thi chon vao
don vi tong hop cao nhat caa B/ Tinh d6. Vi du: T44 — Tinh Phu Tho.

Buge 3: Bam nit Liru d€ luu lai thong tin loai tai san don vi (Hodc bam Quay
lai danh sdach/ Pong @€ huy tat ca cac thong tin). Man hinh hién thi thong bao
“Tao méi dir liéu thanh cong”.

2.1.16.3 Swa loqi tai san don vi
Truy cap vao chirc nang Danh muc/ Loai tai san don vi.

Str dung tién ich tim kiém cua Phan mém hoac kich vao biéu tuong hinh tam
giac ~ dé tim dén loai tai san can st:a thong tin.

= Danh séch loai tai san don vi 8 Thém moi
M3 tai san don vi Tén tai san don vi Ty I& hao mon
v 10 (5) Tai sén cd dinh dic thu 0
M3 tai san don vi Tén tai sin don vi Ty I& hao mdn Thao tic
» 100 Di tich lich st - van hda Quac gia 0
> 10 Di tich dugc xép hang 0
> 102 Ca vét 0

Kich vao nat Sua tai ¢t Thao tac. Nhap lai cac thong tin cho loai tai san

Ma loai tai san don vi* 100

Teén loai tai san don vi* Di tich lich st - vin héa Quéc gia

Thai han st dung (Hao mon) nam Ty 1& hao man (%)
Thai han st dung (khau hao) thang Ty |& khau hao (%)
Ma ta

Loai tai san cha* 10 - Tai s&n c6 dinh dic thi

Don vi tinh

Don vi ap dung Tinh Phi Tho
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BAM Luru @& luu lai nhitng thdng tin vira nhap (Hoac chon Quay lgi danh sach/
Dong dé huy). Phan mém sé dua ra thong bao “Cap nhat dir liéu thanh cong”.

2.1.16.4 Xoba lodi tai san don vi
Truy cap vao chirc nang Danh muc/ Logi tai san don vi.

Str dung tién ich tim kiém caa Phan mém hoic kich chudt vao nat Sira > Hé
théng hién thi man hinh sira loai tai san don vi > Nhan chon ndt X6a > Phan
mém s& dua ra canh bao x6a > Chon Dang ¥ = Phan mém théng béo “Xda dir
liéu thanh cong”.

2.1.17 Danh muc dong xe
2.1.18.1 Muc dich

Chtrc ning Danh muyc dong xe cho phép can b quan tri phan mém thuc hién
Xem/Swra/Thém megi/Xoda cac dong xe 0 to.

2.1.18.2 Thém magi dong xe
Buoc 1: Truy cap vao chuc nang Danh muc/ Dong xe
Buoc 2: Kich vao nat Thém moi.

Buoc 3: Khai bao cac truong chi tiéu nhu sau:

Thém méi @ Quay lai danh sach ‘ B Luu ‘

Ma:*
Tén ddng xe:*
Nhan xe:* - Chon nhan xe - v

Mo ta:

Ma: Nhap ma dong xe;
Tén dong xe: Nhap tén dong xe;

Nhan xe: Click vao 6 phan mém tu dong hién thi c4c nhin xe di c6, NSD
chon nhén xe trong danh sach co san;
M@ ta: Nhap mé ta chi tiét cho dong xe.

Buéc 3: Bam <Luu> dé luu lai thong tin dong xe (Hoac bdm Quay lgi danh
sach/ Pong dé huy tat ca cac thong tin) - Xuat hién thong bao “Tao mai di ligu
thanh cong”.

2.1.18.3 Sira dong xe

Truy cap vao chuc nang Danh muc/ Dong xe. Kich vao nut Sua tai cot Thao
tdc. Nhap lai c&c théng tin cho dong xe—> Chon Luu dé Iuu lai nhitng thong tin
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vira nhap (Hoac chon Quay lai danh sdch/ Béng dé huy) > Phan mém sé& dua ra
théng bao “Cdp nhqt diz liéu thanh céng”.

Stra thong tin dong xe @ Quay lai danh séch ‘ BLuu ‘ m

Ma:* ALPHARD LUXURY

Tén dong xe:* ALPHARD LUXURY
Nhén xe:* TOYOTA v

Mo ta:

2.1.18.4 Xoa dong xe

_ Truy cap vao churc nang Danh muc/ Dong xe. Su d};ng tién ich tim kiém cua
Phan mém hogc kich chudt vao nit Swza = H¢ thong hien thi man hinh sura thong
tin dong xe >Nhan chon nat Xda trén man hinh stra thong tin dong xe - Phan
mém sé& dua ra canh bao xéa - Chon Dong y - Phan mém thong bao “Xoa dir
liéu thanh cong”.

2.1.18 Danh muc nhén xe

2.1.19.1 Muc dich

Chtrc ning Danh muc nhan xe cho phép can bd quan tri phan mém thuc hién
Xem/Swa/Thém méi/Xoa nhén xe 6 to.

2.1.19.2 Thém mai
Buoc 1: Truy cap vao chirc nang Danh myuc/ Nhén xe
Buoc 2: Kich vao nat Thém mai.
Buoc 3: Khai bao cac truong chi tiéu ma va tén nhén xe.

Bugc 4: Bam <Liu> dé luu lai thong tin nhan xe (Hodc bam Quay lqi danh
sach/ Pong dé€ huy tat ca cac thong tin) - Xuat hién thong bao “Tgo mai di ligu
thanh cong”.

2.1.19.3 Swira nhan xe

Truy cap vao chic nang Danh muc/ Nhén xe. Kich vao nit Sia tai cot Thao
tac. Nhap lai cac théng tin cho nhdn xe> Chon Luu dé luu lai nhitng thdng tin
vira nhap (Hoac chon Quay lai danh sdach/ Péng dé hay) > Phan mém s& dua ra
thong bao “Cdp nhdt dir ligu thanh cong”.

29



Stra thong tin nhan xe @ Quay lai danh séch ‘ B Luu ‘ m

Ma:* ASl

Tén:* ASIA

2.1.19.4 Xba nhan xe

Truy cap vao chirc nang Danh muc/ Nhén xe. Kich chuot vao nat Siza > Hé
thdng hién thi man hinh sira thong tin nhdn xe = Nhan chon nat X6a = Phan mém
s& dua ra canh bao x6a = Chon Pong ¥ > Phan mém théng bao “Xda dir liéu
thanh cong”.

2.1.19 Danh muc chac danh
2.1.20.1 Muc dich

Chtrc nang Danh muc Chuc danh cho phép can bo quan tri phan mém thuc
hién Xem/Swra/Thém méi/Xda cac chic danh st dung tai san.

2.1.20.2 Thém m¢i Chuc danh
Buwoc 1: Truy cap vao chuc nang Danh muc/ Chac danh
Buoc 2: Kich vao nut Theém méi.

Buoc 3: Khai bao cac truong chi tiéu nhu sau:

Thém mdéi @ Quay lai danh séch ‘ B Luwu ‘

Ma:*
Tén:*
Khai don vix Tatca v
Dinh mirc: d

Ghi cha:

Ma: Nhap ma chuc danh;
Tén: Nhap tén chuc danh;

Khéi don vi: Click vao 6 phan mém hién thi danh sach khéi don vi cho NSD
chon;

Pinh mizc: Nhap dinh méc cho chiic danh, don vi tinh: dong (d);
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Buéc 4: Bam <Luu> dé luu lai thong tin chiic danh (Hodc bam Quay lgi
danh sach/ Dong @€ huy tat ca cac thong tin) - Xuat hién thong bao “Tao mdi
de lieu thanh céng”.

2.1.20.3 Swra Chuc danh

Truy cap vao chirc nang Danh muc/ Chuc danh. Kich vao nut Swa tai cot
Thao tac. Nhap lai cac théng tin cho chic danh = Chon Luu dé lvu lai nhiing
thdng tin vira nhap (Hoic chon Quay lai danh sdach/ Péng dé hay) > Phan mém
s& dua ra thong bao “Cdp nhdt dir liéu thanh cong”.

Stra thdng tin chitc danh @ quay lai danh sach ‘ B Luu ‘ m

Ma:* 001

Tén:* Tdng Bi thrr Ban Chap hanh Trung wrong Dang
Khéi don vi:* B6, Co quan Trung wrong v
Dinh mirc: d

Ghi chu:

2.1.20.4 Xba Chuc danh

Truy cap vao chirc nang Danh muc/ Chac danh. Kich chuét vao nut Sua >
He théqg hién thi man hinh stra thong tin ch‘l’rc danh%\Nhép chon nut Xéa =
Phan mém sé dua ra canh bao xéa - Chon Daong y - Phan mém thdng bao “Xoa
de liéu thanh cong”.
2.1.20  Danh muc nguén hinh thanh tai sdn
2.1.21.1 Muc dich

Chtrc nang Danh muc ngudén hinh thanh tai san cho phép can bd quan tri phan
meém thuc hién Xem/Swra/Thém mdai/Xoa cac nguon hinh thanh tai san.

2.1.21.2 Thém méi nguén hinh thanh tai sdn
Buéc 1: Truy cap vao chac nang Danh muc/ Nguon hinh thanh tai san
Buéc 2: Kich vao nat Thém mai.

Buoc 3: Khai bao cac truong chi tiéu nhu sau:
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Thém méi @ Quay lai danh sach ‘ B Lw ‘

Tén:*

Ghi cha:

Tén: Nhap tén ngudn hinh thanh tai san;
Ghi cha: Nhap ghi cha vé ngudn hinh thanh tai san (néu can).

Buéc 4: Bam <Luwu> dé luu lai thdng tin ngudn hinh thanh tai san (Hoic
bam Quay lai danh sach/ Pong @€ hay tat ca cac thong tin) - Xuat hién thong
bao “Tao mai dir liéu thanh cong”.

2.1.21.3 Sira nguon hinh thanh tai san

Truy cap vao chirc nang Danh muc/ Nguén hinh thanh tai san. Kich vao nat
Sira tai cot Thao tac. Nhap lai cac thong tin cho nguon hinh thanh tai san> Chon
Luu @ luu lai nhitng thong tin vira nhap (Hoac chon Quay lai danh sach/ Pong
dé hay) > Phan mém s& dua ra thong bao “Cdp nhdt dir liéu thanh cong”.

Stra thong tin nguon von @ Quay lai danh sach ‘ 8 Lluu ‘ m

Tén:* Ngubn ngén séch

Ghi chu:

2.1.21.4 X6a nguén hinh thanh tai san

Truy cap vao chtrc nang Danh muc/ Nguén hinh thanh tai san. Kich chuot
vao nut sra—> hé thong hién thi man hinh sira nguon hinh thanh tai san > Nhan
chon nat X6a - Phan mém s€ dua ra canh bao x6a - Chon Pong y - Phan mém
théng bao “Xoa dir liéu thanh cong”.

2.1.21  Danh muc hinh thic mua sem
2.1.22.1 Muc dich

Chtic nang Danh muc hinh thac mua sim cho phép can bd quan tri phan
mém thuc hién Xem/Sira/Thém mdai/Xba cac hinh thirc mua sam tai san.

2.1.22.2 Thém méi hinh thitc mua sam
Buwéc 1: Truy cap vao chirc ning Danh muc/ Hinh thic mua sam

Budc 2: Kich vao nat Thém moi.
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Buoc 3: Khai bao cac truong chi tiéu nhu sau:

Thém méi @ Quay lai danh séch ‘ B Luu ‘

Ma&: Nhap ma hinh thic mua sim:
Tén: Nhap tén hinh thic mua sam;

Bugc 4: Bam <Luwu> d¢€ luu lai thong tin hinh thac mua sam (Hoac bam
Quay lai danh sach/ Bong dé huy tat ca cac thong tin) = Xuat hién thong béo
“Tao moi dir liéu thanh cong”.

2.1.22.3 Sira hinh thizc mua sam

Truy cap vao chtic nang Danh muc/ Hinh thizc mua sam. Kich vao nat Siza
tai cot Thao tac. Nhap lai cac thdng tin cho hinh thac mua sim=> Chon Luru dé
Itru lai nhitng thdng tin vira nhap (Hoac chon Quay lai danh sdch/ Pong dé hay)
- Phan mém sé& dua ra thong bao “Cdp nhdt dé liéu thanh cong”.

Stra thang tin hinh thirc mua sam @ Quay lai danh sich ‘ B Luu ‘ m

M 003

Tén:* Chao hang canh tranh

2.1.22.4 Xo6a hinh thizc mua s¢m

Truy cap Vao cqh{rc nang Danh muc/ Hinh thac mua sam. Kiqh chudt vao nat
Sura 9 Hé 'ghéng hién thi man hinh sua hinh thac mua sam > I‘\Ihén‘chon nut Xéa
— Phan mém s€ dua ra canh bao x6a - Chon Dong y = Phan mém théng béo
“Xoa dir liéu thanh cong”.
2.1.22  Danh muc hinh thac xiz ly
2.1.23.1 Muc dich

Chtic nang Danh muc hinh thic xir ly cho phép can bd quan tri phan mém
thuc hién Xem/Siza/Thém mai/Xoa cac hinh thac xu ly tai san xac lap SHTD.

2.1.23.2 Thém mgi hinh thac xi ly
Buéc 1: Truy cap vao chuc nang Danh muc/ Hinh thac xiz ly.
Buéc 2: Kich vao nat Thém mdi.

Buoc 3: Khai bao cac truong chi tiéu nhu sau:
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Thém moi @ Quay lai danh séch ‘ B Luu ‘

Ma:
Tén:
Hinh thire x( Iy: Giao, diéu chuyén v

Sép xép: 0,00

4»

Ma: Nhap ma hinh thuc xu ly;

Tén: Nhap tén hinh thac xt ly;

Hinh thac xiz Iy: NSD click vao 6, phan mém hién thi danh sach cac hinh
thire xur ly va cho phép NSD chon trong danh sach;

Sap xép: nhap sb thir tu hién thi hinh thie xu ly trén danh séach.

Bugc 4: Bam <Liru> dé luu lai thdng tin hinh thue xir Iy (Hoac bam Quay
lgi danh sach/ Pong @€ huay tat ca cac thong tin) = Xuat hién thong bao “Tago mai
dar liéu thanh céng”.

2.1.23.3 Swa hinh thac xur ly
Truy cap vao chtrc nang Danh muc/ Hinh thizc xa 1y. Kich vao nut Swa tai
cot Thao tac. Nhap lai cac théng tin cho hinh thiac xu ly = Chon Luu dé luu lai

nhiing thong tin vira nhap (Hoic chon Quay lai danh sach/ Péng dé hiy) - Phan
mém s€ dua ra thong bao “Cdap nhat dir lieu thanh cong”.

Stra théng tin phuong an X If @ Quay lai danh sach ‘ B Luu ‘ m

Mé: DC
Tén: Digu chuyén
Hinh thire x(r Ij: Giao, dieu chuyén v

Sap xép: 0,00

«»

2.1.23.4 Xoa hinh thic xu ly

Truy cap vao chuc nang Danh muc/ Hinh thizc xaz ly. Kich chudt vao nut Swa
—> Hé thong hién thi man hinh stra hinh thic xir ly = Nhan chon nat X6a - Phan
mém s€ dua ra canh bdo xéa - Chon Pong y - Phan mém théng bao “Xoa dir
liéu thanh cong”.
2.1.23  Danh muc phwong dn xir ly

2.1.24.1 Muc dich
Chtic niang Danh muc phuong an xt Iy cho phép cén bo quan tri phan mém
thuc hién Xem/Siza/Thém mai/Xoa phuong an xu ly tai san xac lap SHTD.
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2.1.24.2 Thém mai phwong dan xir ly
Buéc 1: Truy cap vao chuc nang Danh muc/ Phuong dn xir ly.
Buwéc 2: Kich vao nat Thém mai.

Buoc 3: Khai bao cac truong chi tiéu nhu sau:

Thém moi @ Quay lai danh sach ‘ B Luwu ‘

Ma:*
Tén:*

Sap x&p: 0,00 s

Ma: Nhap ma phuong an xt ly;
Tén: Nhap tén phuong an xu ly;
Sdp xép: nhap so thtr tu hién thi phuong an xu ly trén danh sach;

Buwéc 4: Bam <Luu> df: luu lai thong tin phuong an xur ly (Hodc bam Quay
lai danh sach/ Pong @€ huay tat ca cac thong tin) = Xuat hién thong bao “Tago mai
de lieu thanh céng”.

2.1.24.3 Sua phuwong an xu ly
Truy cép vao chirc nang Danh muc/ Phwong dn xur ly. Kich vao nit Sua tai
cot Thao tac. Nhap lai cac thong tin cho phuong an xt ly=> Chon Luu dé luu lai
nhiing thong tin vira nhap (Hoac chon Quay lai danh sach/ Béng d€ huy) - Phan
mém s€ dua ra thong bao “Cdap nhat diz ligu thanh cong”.

Stra théng tin hinh thirc x( Iy @ Quay lai danh séch ‘ B Luu ‘ m

Ma:* Dc

Tén:* Giao, diéu chuyén

4a»

Sap xép: 0,00

2.1.24.4 Xoa phuong dn xur ly

Truy cap vao chuc nang Danh muc/ Phuong dan xu ly. Kich chudt vao nat
Swa = He¢ thong hién thi man hinh swa phuong an xt ly > Nhan chon nat Xoa
- Phan mém s€ dua ra canh bao x6a - Chon Pong y - Phan mém théng bao
“Xoa dir liéu thanh cong”.
2.2 Quan ly ngwoi dung
2.2.1  Ngwoidung
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Tén dang nhap va mat khau truy cap vao phan meém cua ngudi ding s& dugc
duoc dong bo tu dong tir hé thong Kho CSDLQG ve TSC.

Chtrc nang Quan ly nguoi dung cho phép tra cau céc tai khoan nguoi dung
& phén quyeén nguoi dung vao lam viéc tai cac chac nang ctia Phan mem.
2.2.1.1 Tra ciu, tim kiém nguoi dung
Cac budc thuc hién:
Bu6e 1: Truy cap vao chac nang Hé thongl Quan Iy ngueoi dung/ Nguoi
dung.

~ Budc 2: Nhip 1 trong céc tiéu chi tim kiém hoac két hop céc tiéu chi tim
Kieém nguoi dung theo Tur khda (tén dang nhap/ tén day du cta ngudi dung) hoac
theo Bo/ Tinh, Pon vi gan lam viéc cho nguoi dung.

Buoc 3: Nhan Tim kiem.
Danh séch ngudi diing

Tir khoa: Tén hodic 3.

BO/Tinh: Chon donvj v Don vi

Tén dang nhap Tén daydi 3 cin bd il Trang thai

admin Qudn tri hé thang admin@gmail.com 889798799 Hoat dong

cttettvn Hoi cifu trg tré em tan tat VN Hoat dong

h Hoi d Hoat dong
hnv Hoi nha van Viét Nam Hoat dong
htxvn Lién minh cdc HTX VN Hoat dong
thydh Téng hoi ¥ Dugc hoc VN Hoat déng
ubdt Uy ban Dén tic Hoat dong
stebentre Quan tri S¢ Tai chinh BEn Tre Hoat dong
stebinhduong Ngd Thi Thanh Binh Hoat dong
stcbinhthuan Quén tri S Tai chinh Hoat dong

Hign thi tir 1d8n 10 cda 1,092bdnghi &

nLE—E;’E I VT S
2.2.1.2  Phan quyén nguoi ding

Cac budc thuc hién:
Buée 1: Truy cap vao chic nang Hé thongl Quan Iy nguoi dung/ Nguwoi
dung.
Buéc 2: St dung tién ich tim Kiém trén Phidn mém dé tim dng tai khoan
ngudi dung muon phan quyeén.
Bude 3: Bam nit Siza.
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Stra théng tin ngudi dung @ Quay lai danh sach BLluu

Ngudi ding Nhat ky
Tén dang nhap: * admin
Tén day du: * Quén tri hé thiing
Nhém nguai dung: Quén trj hé thang Can b quan tri cap BY, co quan trung uang Can bo nhap liéu ¢ap B, co quan trung wong
Can bg tong hop cap BY, co quan trung uvong Can bo nhap liéu cap tinh Quén tri cap 2 Can bg téng hop cap tinh

Can bo quan tri cap tinh

Email: * admin@gmail.com
So dién thoai 889798799
Trang thai Hoat ddng v
Quantri @
Ghi cha

Bude 4: Trén man hinh stra théng tin ngudi dung kich chon cac nhém quyén
s€ gan cho nguoi dung tai truong thong tin “Nhoém ngudi dung”.
MGi tai khoan ngudi ding c¢d the gan vao nhiéu nhém khac nhau. Quyén
ma nguoi dung dugc cap sé dugc cong gop tir cac nhdm dé chon.
Budc 5: Bam Luu.
2.2.2  Nhom ngwoi dung
Chac nang Nhom nguoi dung cho phép can bd quan tri tao lap va quan ly
thong tin cac nhém quyén s& cap cho NSD trong hé thong.
MJdi nhdm ngudi dung s& tuong tng véi 1 nhém céc quyén ma NSD dugc
phép truy cap vao c4c chic ning trong Phan mém.
2.2.2.1 Thém méi nhém nguoi dung
Cac budc thuc hién:
Buwéc 1: Truy cap vao chire nang Hé thongl Quan Iy nguoi ding/ Nhém
nguoi dung.
Buwéc 2: Bam Thém nhém nguoi ding.

Buéc 3: Nhap ma va tén nhdm nguoi dung.

Thém nhém ngudi dung @ Quay lai danh sach

Ma nhém ngudi dung:* 01

Tén nhém ngudi ding: 56 Tai chinh

Buéc 4: Nhan Luru.
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2.2.2.2  Sira thdng tin/ gan quyén cho nhém nguoi ding

Céac budc thyc hién:

Buéc 1: Truy cap vao chirc ning Hé théngl Quan 1y nguoi dung/ Nhom

nguoi dung.

Buwéc 2: Bam Sira nhém nguoi dung trén danh sach.

Man hinh stra thong tin nhém nguoi dung cho phép can b quan tri chon
nguoi dung cua don vi dua vao nhom, dong thoi chon cac quyén trong hé thong

s& gan cho nhom.

Stra thong tin nhém ngudi dung @ Quay lai danh séch

Ma nhém nguai dung:* Administrator
Tén nhém ngusi dung: Qudn tri hé théng

Widget ap dung: Téng nguyén gi4 va sé lugng tai sén theo loai hinh %

Danh séch ngudi ding

Tén dang nhap Tén day dd Chon

admin Quén trj hé thang m

Danh séch quyén

Cau hinh hé thang

Quan Iy quyen

Quan Iy vai tro

Quan Iy don vi

Quan Iy tng dung

Cong cu

Tén quyén

O s

HeThong

NguoiDung

NguoiDung

DanhMuc

DanhMuc

TaiSan

Phén hé Chon

Buwéc 3: Bam Chon nguwoi ding, sau d6 kich nit Chon dé dua nguoi ding

vao nhém.

Danh sach Nguoi dung

Tir khoa: Tén hodc ma

admin Administrator

cttettvn H6i ciru trg tré em tan tat VN
hdavn Hoi dién anh Viét Nam

hnv Hai nha van Viét Nam

htxvn Lién minh cdc HTX VN

thydh Téng hdi Y Duge hoc VN

Tén ding nhap Chon

Tén day du

v
rd

chon

v
A
chon

R

chon

va

chon
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Budc 4: Bam Chon quyén, sau d6 kich nat Chon céc quyén trong danh sach
s& gan cho nhom nguoi dung.

Danh sach quyén X

Tir khoa: Tén hosic ma....

Tén Phan hé

Nhét ky hé thang HeThong

's.:‘ Ny £

Cau hinh hé thong HeThong

]
=
=}
=

Qudn Iy quyeén NguoiDung
Quan Iy vai tro NguoiDung

Quan Iy don vi DanhMuc

'\.i‘&&ﬁ

Quan Iy ing dung DanhMuc

]
=
=}
=

Buge 5: Nhan Luu dé luu lai thdng tin nhém ngudi dung (hoac nhan Quay
lai danh sach/ Pong dé huy viéc stra thong tin nhom nguoi dung).

2.2.2.3 Xo0a nhom nguoi dung
Cac buac thuc hién:
Buwdc 1: Truy cap vao chic ning Hé théng/ Quan ly nguoi ding/ Nhom
nguoi dung
Buéc 2: Bam Sua.
Budc 3: BAm X6a. Phian mém sé& dua ra cira s6 canh bao vé viéc chic chan
x6a nhom nguoi dung.
Bugc 4: NSD nhan Péng Y, hé thdng thong bao xoéa thanh cong; truong hop
NSD nhan Huy, hé thdng quay lai man hinh danh sach nhém ngudi ding.

Luwu y: Chi xéa dugc cdc nhom nguoi dung chua dugc gan cho tai khoan
nguoi ding nao trong phan mém.

2.3 Nhat ky ngwoi dung
Churc nang Nhat ky nguwoi dung cho phép can bo quan tri hé thdng theo
doi, tra ctru hoat dong cua nguoi dung trén phan mém trong khoang thoi gian
nhat dinh.
Cac bwoc thuc hién:
Buwdc 1: Truy cap chirc nang Hé thang/ Nhdt ky/ Nhat ky ngueoi ding.
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Nhat Ky hoat ddng

Tir khoa: T khéa tim kigm Kiéu hoat dong: —~Chon loai hoat d6ng— v
Tén dang nhap: stelaichau Tén dai tugng: Teén déi tugng
T ngay: = Dén Ngay: =

Tén kigu hoat dong Ngudi diing Tén day du DGl trong MG 14 chi tigt Ngay thuc hién Dia chi may Chi tiét
Dang nhép hé théng stclaichau Quén trj S& Tai chinh Lai Chau Home Déng nhap 20/11/2021 06:32 PM 10.192.246.196 xi
Dang nhap hé thang stclaichau Quén trj S& Tai chinh Lai Chau Home Péng nhap 20/11/202106:31 PM 10.192.246.196 xi
Dang nhép hé thong stclaichau Quan trj S Tai chinh Lai Chau Home Déng nhap 20/11/2021 03:59 PM 10.192.246.196 xi

0o Hign thi 11 dén3cia3binghi O

Buéc 2: Nhap tiéu chi tim kiém theo mong muén nhu Tir khoa, Tén dang
nhap, kiéu hoat dong, tén doi tugng, tir ngay... dén ngay.

Buwéc 3: Nhan Tim kiém, phan mém hién tat ca thi két qua tim kiém pho hop
véi tiéu chi tim kiem da nhap ¢ trén.

Buéc 4: Bam nit Xem dé xem chi tiét thong tin nhat ky nguoi dung.

Tén dang nhap:  stclaichau
Tén day da:  Quan tri S& Tai chinh Lai Chau
Loai hoat dong:  Dang nhap hé théng
Pdi trgng:  Home
Mo td:  Dangnhap

Ngay thuc hién:  20/11/2021 6:32:57 CH

2.4Thiét lap tham sé béo céo
Chuc nang Thiét 1ap tham s6 bao cao cho phép can bo quan tri thiét lap 1
vai tham sé hién thi trén céc biéu bao céo trong phan mém nhu: céc chac danh ky
bao céo, dia danh bao cao...
Cac buoc thuc hién:
Buéc 1: Truy cap vao chicc nang Hé théng/ Thiét Iap tham sé béo céo.

Buéc 2: BAm nit Sira cau hinh tham sé bao cao trén danh sach.
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Thém méi @ auay lai danh sach

Ma bdo cdo*

Tén bdo cdo

Mé béo céo

Chire danh ngudi lap bigu
Chirc danh ke todn trudng
Chire danh thi truéng don vi
Tén nqudi 1ap bigu

Tén ke toén trudng

Tén thi truedng don vi

Pia danh bédo cdo

Tén don vj khai thac

Luu va tiép tuc sira

Buréc 3: Nhap cac thdng tin theo tirng tham sé béo céo.

Busc 4: Bam Luru dé luu lai thong tin vira nhap. (Hodc nhan Quay lgi danh
sach/ Dong dé hay thong tin vira nhap).

Lwu y: dé thiét 1ap tham sé chung cho tat ca hé théng béo céo cta don vi,
NSD bam nut Cdp nhdt tat ca cau hinh, sau dé nhap cac thong tin theo tirng tham

sb bao c4o tuong tu nhu trén.

2.5 Cau hinh tham s6 hé thong

Cac buac thuc hién:

Buwéc 1: Truy cap chiic ning Hé thang/ Cdu hinh hé thong/ Tham sé hé thang.

Buwdc 2: Nhap dy du cac tham sé hé thng:

Stra thong tin tham so hé thong

Danh séch IP c6 thé st dung hé thang (cdch nhau béng déau;):

Danh sdch IP cd thé str dung phan hé Quén tri(céch nhau bang dau ;):
Dia chi méy chi SMTP:

Dia chi cdng SMTP:

Kich hoat LDAP:

Dia chi mdy chi LDAP:

Cong LDAP:

Admin LDAP:

M&t khdu Admin LDAP:

Luu log nhiing trang khéng tim thay:

Gid trj dang ky tai sdn khéc:

Nhiéc viéc du 4n két thic trude/sau:

0,00
(triéu ddng)
0

(ngay)

4ar

Buéc 3: Nhan n(t Luu dé luu lai thong tin tham sé hé théng.

41




2.6 Céu hinh don vi
Chtc niang Cau hinh don vi cho phép can bd quan tri phan mém thiét lap
co ché duyét tai san ddi véi tirng nhom tai san.
Cac budc thyc hién:
Buéc 1: Chon don vi 1am viéc 1a don vi tong hop cap Bo/ Tinh.
Buéc 2: Truy cap chiic niang Hé thang/ Cdu hinh hé théng/ Cdu hinh don
Vi,
Buréc 3: Thiét 1ap co ché duyét tai san d6i vai tieng nhom tai san nhu sau:
’ Tich vao 6 chon “Duyét tw dong gu’éi NG” ddi vai cac nhom tai san khéng
muon qua quy trinh phé duyét so liéu de Ién bao cao.
- Bo tich vao 6 chon “Duyét tu dong du’c’yivNG” ddi v&i cac nhém tai san
muon ap dung theo quy trinh phé duyét so liéu dé 1én bao céo.

Stra théng tin cau hinh don vi Blu
Cau hinh duyét tai san
Loai hinh TS:  Vét kién tric Nguyeén gid: Duyét ty dong dudi NG:
Loai hinh TS:  PTVT khéc Nguyén gia: Duyét ty dong dudi NG
Loai hinh TS:  Mdy méc thiét bi Nguyeén gid: Duyét tr d6ng dudi NG:
Loai hinh TS:  Céy lau ndm, svlv Nguyeén gia: Duyét ty d6ng dudi NG:
Loai hinh TS:  TSCD hitu hinh khéc Nguyén gia: Duyét ty dong dudi NG
Loai hinh TS:  TSCD v6 hinh Nguyeén gid: Duyét tr d6ng dudi NG:
Loai hinh TS:  TSCD ddc thi Nguyeén gia: Duyét ty d6ng dudi NG:

Buéc 4: Bam Luu dé luu lai thdng tin vira thiét lap.
2.7 Thiét 1ap so tai san

Chuc nang Thiét 1ap s6 tai san cho phép can bo quan tri hé théng dong/
mao so tai san theo tirng nam.

Khi thuc hién d6ng s6 tai san caa 1 nam bat ky, ngudi sir dung phan mém
s€ khong thé nhap tang hay phé duyét so liéu tai san cua nam do.

Cac budc thuc hién:

42



san.

Buéc 1: Truy cap chtic nang Hé théng/ Cau hinh hé théng/ Thiét lap so tai

Budc 2: BAm Cdp nhdt dé sira doi trang thai so tai san cua nam do.

1

2

STT

C4u hinh s& tai san

N&m Ngay khéa sd Trang thai Thao tic
2021 01/01/2022 Mé | capunit |
2020 M
2019 Mé | capnner |
2018 Mé
2017 Mé | capunt |
2016 Mo
2015 Mé | cannat |

Buwéc 3: Stra lai trang théi so tai san va nhap ngay khoa sé.

Cap nhat s6 tai san nam 2021

Nam* 2021

Trang thai* Mg v Ngay khoa s6* 31/03/2022 &l

Buéc 4: Bam Luu dé luu lai thong tin.

2.8 Quan Iy tiéu chuan dinh mirc tai san

2.5.6.1 Thém mdi tiéu chuan dinh muc tai san

Cac budac thyc hién:

43




~ Budc 1: Truy cip chirc ndng Hé thong/ Cau hinh hé thng/ Quan 1y tiéu
chuan dinh mrc tai san.
Buéc 2: BAm Thém moi.
Buéc 3: Nhap day du thdng tin trén man hinh ké khai vé tiéu chuan dinh
muc tai san: so van ban/ quyet dinh, ngay ban hanh, noi dung, hiéu luc cua van
ban/ quyét dinh, thoi gian ¢é hiéu luc cua van ban/ quyét dinh.

Thém mdi @ quay lai danh sach

Théng tin chung

M+ Ndi dung
S8 van ban/ quyét dinh* Ngay ban hanh =
Higu lue Het hiéu luc @ cinniguive

7]

Hiéu lyc tir ngay * DN ngay*

Buge 4: Nhan Thém chi tiét dinh mizc tai san dé thém dong nhap dinh mic
tai san theo tung loai tai san. Sau do ké khai day du cac thong tin: Nhom tai san,
loai hinh tai san, Chuc danh, S6 lugng, Muc gia.

Sira théng tin @ Quay lai danh séch m m

Théng tin chung

Ma* 00000142 Noi dung Nghi dinh 04/2019/NB-CP

SG van ban/ quyét dinh* 04/2019/ND-CP Ngay ban hanh 11/01/2019 &5
Higu luc Hét higu lyc @ conhieuluc

Higu lyrc tir ngay * 25/02/2019 ir| Bén ngay*

-+ Thém chi tiét dinh muc tai san

Théng tin chi tiét dinh mirc

Nhom tai san* Loai hinh tai san* Chic danh* S6 lugng Murc gia

Oto v Xe 6 t6 phuc vu chirc danh v Ch tich nudc v 1 dong

Lap lai buéc 4 dé nhap thém dinh mac cho cac chire danh khac

Bu6c 5: Bam Luru d¢ luu lai thong tin vira nhap (hosic bAm Quay lgi danh
sach/ Dong d¢ huy thong tin da nhap)

2.5.6.2 Siua tiéu chudn dinh mezc tai san

Cac buoc thuc hién:

44



Buéc 1: Truy cap chic nang Hé théng/ Cdu hinh hé thong/ Quan 1y tiéu
chuan dinh mrc tai san.

Buéc 2: Bam n(t Sia trén man hinh quan 1y tiéu chuan dinh muc tai san.
Buwéc 3: Stra lai cac thdng tin vé dinh muc tai san.

~ Budéc 4: Bam Luu d€ luu lai thdng tin (hogc bam Quay lai danh sich/ Béng
deé huy luu thong tin).

2.5.6.3 X6a tiéu chuan dinh mc tai san
Cac budc thyc hién:

Buwéc 1: Truy cap chirc ning Hé théng/ Cau hinh hé thong/ Quan Iy tiéu
chuan dinh muzc tai san.

Buwéc 2: Bam nGt Sia trén man hinh quan ly tiéu chuan dinh mic tai san.

Buwéc 3: Bam n(t X6a. Phan mém s& dua ra canh b4o yéu cau xac nhan
thao tac xoa.

Stra thong tin @ auay lai danh sich m

Ma* $6 quyét dinh*

Thong tu/Nghi dinh Ngay quyét dinh i |
Tir ngay * B Dén ngay* i)
~+Thém chi tiét dinh méc chirc danh |
Théng tin chi tiét dinh mic
e

Chtrc danh* Nhém tai san* Dinh mirc* S8 lrgng*

v

“Bugc 4: Bam Dong ¥, hé thong thang béo x6a thanh cong (hoac bam Huiy,
hé thong quay lai man hinh thao tac trudc do).
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